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JAI LER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This cl ass enconpasses entrance | evel position in the operation
of the city jail. Enployees of this class maintain the safety
and security of the jail facility and of any prisoners in the
jail, attend to any nedi cal needs of prisoners, and keep sinple
records of jail operations. The class of Jailer is non-
supervisory in nature, although jailers may be required to give
instructions to prisoners. Jailer is the only position in the
jail operation and enployees of this class report to and have
work reviewed by the Police Captain in charge of jail personnel.

EXAMPLES OF WORK

Examples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assists in booking of prisoners by searching of prisoners,
securing of per sonal property, t aki ng fingerprints,
phot ogr aphi ng prisoner; and places prisoner in a jail cell.

Makes periodic i nspections of the jail facility and equi pnent in
order to maintain safety precautions; checks to nake sure al
prisoners are accounted for.

Mai ntai ns cleanliness in jail facility by supervising prisoners
who perform mai nt enance duti es.

Sees that prisoners receive proper nmeals by serving food to
prisoners or supervising groups of inmates during serving of
neal s.

Provi des nedical aid to prisoners by adm nistering nedication,
first aid, perform ng CPR;, or notifying a physician when needed.

Supervi ses prisoners and nonitors visitors and i nspects packages
to prevent snuggling of contraband, escape attenpts, or any
ot her prohibited activity.

Acconmpani es inmates fromone facility to another and supervises
prisoners assigned to work outside the jail facility.

Fills out records and reports such as prisoner cards, nedical
records, juvenile prisoner records, booking records, seized
contraband records, booking and rel easing of prisoners, bonds,
arrested persons personal records, and records of visitors.
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Perforns rel ated duties as assigned.
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QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be met by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.

After offer of enploynent, but before beginning work in this
class, nust pass a physical exanm nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education.

Must possess a valid driver’s license.

Must be not |ess than twenty-one (21) years of age.
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